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About Sharada Infotech
Sharada Infotech has been creating successful Websites since 2001. Now in our fourth year, we have established ourselves as one of  the leading creative/programming studios.
The effort in careful planning benefits you in cost savings. It also benefits us as web designers by being able to give us an accurate assessment of your needs. In other words it takes a lot of the guesswork out of the process. Please use this questionnaire to begin planning your website. Be prepared for a little writing; it’s quite a hefty document.
Complete as much as you can and return it to Sharada Infotech (info@sharadainfotech.com), to prepare a quote to construct your website. 

The easiest way to fill out the details is to press TAB to move from one field to the next.

Contact Details

Contact Name: Name
Company or Organization Name: Organisation



Address: Address
Phone Number: Phone
Mobile:  Mobile
Fax: Fax
Email: Email
Website: YourWebSite.com
1. Domain Name and Web Hosting
Have you registered a domain name already?


  Yes  FORMCHECKBOX 

No  FORMCHECKBOX 

If yes, what is your existing domain name? Domain Name
Would you like us to register a name for you?


 Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

If yes, what name?  Domain Name
Do you have your own web hosting?



Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

Would you like Sharada Infotech to arrange web hosting for you?
Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

2. Purpose

What is the main purpose of your website? Purpose
3. Audience

Who is your target audience? Audience
4. Site Type

Sharada Infotech specializes in building websites that best fit your business needs and will offer advice on how best to achieve that goal. Until those discussions take place it will help us to give you a cost estimate if you can categorise your web project into one of the layouts that follow. Choose a description from the list that best describes the layout of your website? 

	
	Standard Web Sites
	

	 FORMCHECKBOX 
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	Basic website with 2-5 pages

	 FORMCHECKBOX 
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	Small website with 6-12 pages 
(some subsections to navigation)



	 FORMCHECKBOX 
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	Information website with many pages 
(several subsections to navigation)




	
	Dynamic Web Sites
	

	 FORMCHECKBOX 
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	Small Content Management System (CMS) website with the ability to edit one section of the site yourself. 

Dynamic websites allow you to add your own content through a password protected administration section of your site at anytime on any computer. An unlimited amount of pages can be added.

	 FORMCHECKBOX 
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	Standard Content Management System (CMS) website with the ability to edit several sections of the site by yourself. 

This type of site can be used as an online catalogue which displays a range of products or services. Products can be added at any time and show on the website immediately.

It is most economical for sections of your site that do not change often to be left as static pages.


	 FORMCHECKBOX 
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	Full Content Management System (CMS) website with the ability to edit all sections of the site by yourself.


How many pages in your project?  FORMDROPDOWN 

5. Site Features





Choose the features you would like to include in your website? 
 FORMCHECKBOX 
 Contact / Feedback Form

 FORMCHECKBOX 
 News Section (editable)

 FORMCHECKBOX 
 Image Gallery

 FORMCHECKBOX 
 Product or Services Database (editable)

 FORMCHECKBOX 
 Full Content Management System (CMS)

 FORMCHECKBOX 
 Newsletter

 FORMCHECKBOX 
 Client Login and Restricted Area
 FORMCHECKBOX 
 Flash Animation
 FORMCHECKBOX 
 View Larger Image Popup

 FORMCHECKBOX 
 Ad Banner
 FORMCHECKBOX 
 Pop Mail Ids
 FORMCHECKBOX 
 Add Your Own
7. Content

Who will provide the logo for your website? (Choose appropriate)

 FORMCHECKBOX 
 I have a company logo in ‘gif’ or ‘jpg’ format.

 FORMCHECKBOX 
 I have a company letterhead I can email you.

 FORMCHECKBOX 
 I have some brochures or stationery with my logo on it that I can give you.

 FORMCHECKBOX 
 I don’t need a logo

 FORMCHECKBOX 
 I would like Sharada Infotech to design a logo

Who will provide the images for your site?

 FORMCHECKBOX 
 I have all the images ready in ‘gif’ or ‘jpg’ format.

 FORMCHECKBOX 
 I have all images chosen but I need you to scan and optimize them for the web.

 FORMCHECKBOX 
 I want you to select and use images from brochures and photos that I provide and digitize them.

 FORMCHECKBOX 
 I would like Sharada Infotech to collect, organize photos and digitize photography for my site.

Who will provide the copy/text for your site?

 FORMCHECKBOX 
 I have all the copy ready in a word document format for each page in the site.

 FORMCHECKBOX 
 I have the copy ready, but I would like Sharada Infotech to edit and optimize it for the web.

 FORMCHECKBOX 
 I would like Sharada Infotech to write the copy for me.
8. Web Design Elements

This part of the profile is very important. You need to search on the internet to find sites with similarities to your project. The more work you put into it, the more your project will benefit. Your site will be designed to a standard that reflects your choices. Find 1 or 2 sites in each category.

List two of your competitor’s sites

put web site addresses here
List sites that represent your business type or appeal to the same target group of customers

put web site addresses here
List sites that have the same functionality (what the site does)

put web site addresses here
List sites with a similar look and feel, user interface or layout as your project

put web site addresses here
9. Budget and Timeframe

What is your budget for your website design and development? Your budget
What is the expected schedule (in weeks) for your project? Schedule
10. Maintenance and Training

Do you want to be able to modify your website content yourself? 

Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


Not Sure  FORMCHECKBOX 

Who will maintain your site after it goes online?
 FORMDROPDOWN 

Do you require any training regarding Internet related issues such as content management or e-commerce administration?

 Yes  FORMCHECKBOX 

No  FORMCHECKBOX 


Not Sure  FORMCHECKBOX 

Thank you for taking the time to complete this website planner. We will contact you as soon as possible after you return it to us. You can email it to info@sharadainfotech.com 

Contact Us @ +91 99410 80329
Email: info@sharadainfotech.com
 Sharada Infotech
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